HPS PTO Reimbursement Request Form

This form must be completed and accompanied by invoices or receipts for a
check to be issued by the PTO. Fill out all the information below and submit the
completed form with attachments to the PTO Treasurer. You may turn the form in
at the school's front office or email it to treasurer@hydeparkschoolpto.org.

Check payable to: Amount $

(ATTACH RECEIPTS)
Send check to the school office? Yes / No (circle one)

If no, mail to:

Purpose of expenditure:

Submitted by: (signature) Date:

(print name) Phone:

Treasurers's Use Only:
Date Paid Check Amount
Check Number Cleared




